
Letter to the Archbishop 
Tutorial 

 
By Spring, you will have served, learned and prepared for a better understanding of the Sacrament 
of Confirmation and will have decided if you wish to accept this great gift from God. Then it is time to 
express this decision by asking to be confirmed. Each of you must write a personal letter to your 
Archbishop, requesting that you be confirmed. Letters must be typed, printed out, and signed at the 
bottom in pen. Below is just an example of how your letter might be formatted, but it should include 
at least the following information: 

1. That you desire to receive the Sacrament of Confirmation 
2. That you have prepared for the sacrament through study, instruction, and prayer 
3. That you accept the responsibility of living a more mature Christian life by being of service to 

the community and the Church. 
 

Example Letter: 

Dear Most Reverend Archbishop McGovern, 

1st Paragraph: Introduce yourself and describe why you are writing the letter. 

• Tell a little about yourself; i.e., your family, interests, or activities. 
• Do you want to be Confirmed and why?  

2nd Paragraph: Explain how you have prepared for the Sacrament of Confirmation.  

Suggestions: 

• Study/Religion classes (What have you learned?) 
• Prayer/Worship (How has that affected you?) 
• Service to the community (What did you do/how did it feel?) 
• Who you picked for a saint/sponsor (Why did you choose them?) 

3rd Paragraph: Share some personal details about your faith journey and how you plan to continue after 
Confirmation.   

(Suggestions:)  

• How has your faith/relationship with God changed or grown?  
• What steps do you plan to take to continue growing closer to God after you leave SSM?  
• How do plan to continue to serve God and others after you have been Confirmed? 

4th Paragraph: Wrap up your formal request to be confirmed.  

 

Sincerely, 

(Sign your Name with a pen) 

(PrintedName) 




